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Spreadsheet - Specimen Assignment

(TOURNAMENT RESULTS)

Spreadsheet mock Assessment

Objectives

1. Load the spreadsheet application

2. Enter the title: TOURNAMENT RESULTS

3. On a row below the title enter the first column heading TEAM which should be left aligned.

4. Enter the other column headings, right aligned, as follows:

P
W
 D 
L 
F
 A
 RATIO

These are:

5. P = games played, W = games won, D = games drawn, L = games lost, F = goals scored for, A = goals scored against and RATIO = the ratio of goals.

6. Enter, in the TEAM column, the names of the eight teams (left aligned). The remaining columns should be narrow enough to minimize the overall width of the spreadsheet.

ALIENS

CHEETAHS

DREAMERS

INVADERS

MATADORS

POLARS

STROLLERS

WHALERS

7. Enter the results so far:

	TEAM
	P
	W
	D
	L
	F
	A
	RATIO

	ALIENS      
	7
	3
	1
	3
	8
	11
	

	CHEETAHS      
	7
	7
	0
	0
	14
	4
	

	DREAMERS      
	6
	3
	1
	2
	5
	3
	

	INVADERS      
	7
	2
	1
	4
	5
	7
	

	MATADORS      
	7
	2
	2
	3
	5
	6
	

	POLARS      
	7
	1
	1
	5
	8
	11
	

	STROLLERS     
	7
	2
	1
	4
	4
	7
	

	WHALERS      
	6
	3
	1
	2
	7
	9
	


8. Set the format for the RATIO column to display numbers with two decimal places.

9. Calculate the RATIO for the ALIENS team by dividing the number of goals for (F) by the number of goals against (A).
10. Replicate this formula so that the RATIO for the rest of the teams is displayed.

11. On a few lines below the data insert your name, center number (39520) and today’s date.
12. Save the spreadsheet as Tournament 

13. Print the spreadsheet

14. The POLARS have changed the name of their team to TERMINATORS, make this change and adjust the width of the team column to display all the names in full.

15. The STROLLERS have successfully appealed against a disallowed goal. Amend the STROLLERS goals scored for in the column headed F to 5.

16. Insert a new column between the TEAM column and the played (P) column to display the points earned by each team.  Use the heading POINTS which should be right aligned.

17. The points earned are calculated as 3 points for each win and 1 point for each draw.  Generate the points earned by the ALIENS team using the following calculation: 3 mulltiplied by W plus D

18. Replicate this formulae to give the points earned by all the teams.

19. Change the spreadsheet so that the RATIO figures are displayed in integer format.

20. Delete the column headed L, it has been decided that this information is not necessary.
21. Save the spreadsheet as Tournament 2
22. Print out the spreadsheet
23. To demonstrate that formulae have been used in the spreadsheet, produce a printout showing the formula.

24. Exit from the spreadsheet application making sure the data is secure
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