CLAIT

Unit 4 Spreadsheets

Exercise 7

1. Load a spreadsheet application.

2. Enter the following titles and data. 

County
Jan
Feb
Mar
Apr
May
Total
Average

Avon
800
551
427
350
298



Bedfordshire
750
327
310
306
315



Berkshire
600
183
162
158
152



Buckinghamshire
571
436
321
309
316



Cambridgeshire
632
231
246
248
222



Cheshire
380
270
253
231
185



Cleveland
420
185
182
163
176



Clwyd
158
132
123
125
120


3. 
4. Display the column headings so that County is left-justified and all other headings are right-justified.

5. Insert a footer with your name left aligned and today’s date right-justified.

6. Save the data and print the spreadsheet.

7. Delete the row labelled Clwyd as it has been decided to include only data relating to English counties.  Do not leave a blank row. 

8. Car registrations for Avon for Jan should be 782 and for Cheshire for May should be 201.  Amend the cells accordingly.

9. Enter a formula to Total the car registrations for Avon.  Replicate this formula to obtain the Totals for each of the other Counties.
10. Enter a formula to Total car registrations for the month of January.  Replicate this formula to obtain the Totals for each of the other months.

11. Enter a formula to calculate the Average registrations for Avon.  Replicate this formula to obtain the Average registrations for each of the other counties.

12. Save and print a copy of the spreadsheet.  Provide another print showing the formulae used.

13. Insert a new column.  The column should be headed June and should be placed after the May column and before Total.  Enter the following data: 

Avon
278

Bedfordshire
318

Berkshire
161

Buckinghamshire
278

Cambridgeshire
235

Cheshire
187

Cleveland
178
14. Adjust the spreadsheet to show the Total for June.  Make sure the Totals and Average results are correct, or recalculate if necessary.

15. All numeric data should be displayed in integer format except the data in the Average column and this should be displayed to two decimal places.
16. Save and print the spreadsheet.

17. Close the file.
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